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Introduction 

This document explains how to use the Intelligence Software Web Forms to allow candidates to apply for jobs from your company website. By adding a simple link from job you wish to make available on-line, you can collect all relevant information needed to assess the candidate, and have it immediately e-mailed to you, in a format ready to be imported into the intelligence database. 

Liking your site to the Forms 

In order to make the forms available, you need to create a link from your site to the Intelligence Web Forms. A small piece of JavaScript will need to be included in your page source (preferably the ‘head’ section). Then, a link for each job can be placed on your site which, when clicked, will launch the Forms in a separate window, allowing the candidate to easily fill out their details, then return to your site.  Below is the source form a example page to show how this is accomplished. 


The JavaScript function takes two parameters, the first one being the recruitment Id, which you will receive from Intelligence software, and the second is the JobID, which is a reference number for your own information, used to track which job the candidate is interested in. 

If you are unsure of how to edit your website to add these links, please contact Intelligence Software, and we will be able to either give you as demonstration, or update your website for you. 

Filling in The Forms 

The forms are quite simple, and anyone familiarly with using the Internet should be able to fill them in without difficulty. The first page will ask for either - a username and password, or to register as a new user. We save the candidates information for them on our server, which means that if they apply for a number of jobs, they only need to fill out their information once, and can resend it each time they apply for a different role. 

If they are creating a new account, they will be brought through a series of forms which will request all the necessary information for a proper assessment of their suitability for the role. Once they have completed that, or if there are logging in again, they are given the option to amend their information, either to correct information or to add new details. Once they are happy with the information, they can choose to send the information to the recruiter.

Receiving the Information 

Once the information has been filled in, it will be emailed to the designated email address for the company, in a format ready to be imported into the database. You then simply save the attached files into the ‘Intelligence Import Folder’, and click on the ‘Import C.V.’ button within the Intelligence system. The candidate has now been added into your database. 




<html>


<head>


	<title>Mock Recruitment Agency</title>


<script>


function apply(recid, jobid) {





	window.open('/apply/jobapp.php?recid=' + recid + '&jobid=' + jobid,


	            'Apply', toolbar=no,location=no,directories=no,status=no,'+


	  	'menubar=no,scrollbars=yes,resizable=yes,width=500,height=450');





}


</script>


</head>


<body>


<h1>Mock Recruitment Agency</h1>


<h2>For all your mock job needs</h2>





<table width="70%" border="2">


	<tr>


		<th>Job title</th>


		<th>Description</th>


		<th>Apply</th>


	</tr>


	<tr>


		<td>Software tester</td>


		<td>Software tester needed for a 12 month contract. Must have own transport and 3 years experience in Microsoft Madeup</td>


		<td><a href='javascript:apply(1, 1)'>Apply now</a></td>


	</tr>


	<tr>


		<td>Household Waste Transport &amp; Disposal Engineer</td>


		<td>Must hold current driving licence. </td>


		<td><a href='javascript:apply(1,2)'>Apply now</a></td>


	</tr>


</table>


</body>


</html>





The JavaScript section in the Head area of the HTML source. 












































The links from each of the jobs 






































